TANGAROA COLLEGE

Careers Adviser/Administrator
We seek an enthusiastic and motivated applicant for a maternity leave position. fixed term position (40 hrs pw) fixed term positions to work alongside our HOL Careers. The key tasks of the roles include: provision of careers advice and support to students, development and maintenance of systems and processes for the provision of careers education, organisation and administration in the careers department, liaison with tertiary and industry training providers as well as employers.  Applicants must be highly organised and systems orientated with Microsoft experience.  These are not teaching positions.  To start Monday, 10 April 2017.
All applications are to be made in writing on the application form to the Principal. For an application pack, including application form please download from the school website: www.tangaroa.school.nz.  Applications to be posted to: The Principal, Tangaroa College, PO Box 61 476, Otara, Auckland 2159 or emailed to:  hr@tangaroa.school.nz. Applications close 4pm Friday, 24 March 2017.
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